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   10 X 1 = 10

Choose the correct answer
1. Educational Administration means 

a. To look after    


b. To protect


c. To run



d. To establish
2. The process of directing others, towards the accomplishment of some objective is

a. Communication


b. Managing




c. Leadership


d. None of the above
3. The comprehensive function of educational administration and management is

a. Instructional tasks

b. Non instructional tasks

c. Both a  and  b
   

d. None of the above
4. Supervision should be primarily

a. Preventive and critical

b. Preventive and corrective

c. Constructive and creative
d. Construction and critical

5.The individual in the group given the task of directing and coordinating is

a. Leader



b.Instructor



c. Supervisor



d. Guide

6. Which one of the following is not a type of administration?

a. Instructional administration
b. Authoritarian administration

c. Democratic administration
d. Laissez Faire administration

7. Selecting one course of action among various alternatives is

a. Planning



b. Decision making

c. Organising



d. Coordinating

8. Authoritative administration is based on

a. Dictatorship


b. Mutual sharing


c. Non-interference


d. Being neutral

9. Assessment of how well a school is performing is

a. Administration


b. Supervision


c. Inspection



d. Instruction

10. In “POSDCORB” CO stands for

a. Cooperation


b. Collection

c.Correlation



d. Coordinating


         Part – B

                    5 X 6 = 30

Answer the following questions
Answer should not exceed 400 words or two pages

11. a. Differentiate between the Management  and Administration. 

(or)

11. b. Discuss the different supervisory activities required to undertake in the school.

12. a. Analyse the basic differences between inspection and supervision by citing relevant 
          examples. 

(or)

12. b. Enumerate the qualities of an effective academic supervisor.

13. a. How can you address barriers to communication in your school as a headmaster?

(or)

13. b. Outline five main features of democratic organization.

14. a. Elucidate the teachers role and functions in a school administration. 

(or)

14. b. Identify and explain the basic skills required for a effective leader.

15. a. Discuss the various problems faced by the teacher in a classroom and institutional 
          setting. 

(or)

15. b. How will you make your communication more effective ?

                             

             Part – C



 5 X 12 = 60

Answer the following questions
Answer should not exceed 800 words or four pages 

16. a. Describe the basic functions of administration. 

(or)

16. b. Give reasons for the defects in the present educational supervision and inspection 
          mechanisms. Suggest ways to make it effective. 

17. a. Elucidate the role of communication in effective management and administration in an 
         educational setting with relevant illustrations. 

(or)

17. b. Explain how communication helps in better planning, implementation and evaluation in 
          the context of school administration. 

18. a. Highlight the need and significance for staff development programmes. 







(or)

18. b. Explain the following approaches of school management and administration.



i. Man-power approach  
ii. Social Justice approach.

19. a. Discuss the effective leadership styles commonly applied in educational administration 
          and management. Present illustrations.







(or)

19. b. Infer the role of functionaries from various fields and related agencies in the school 
         management and administration.

20. a. Give a detailed account on the functions of state government in relation to 
          administration of secondary and higher secondary schools. 
(or)

20. b. Explain the administrative structure of Tamil Nadu school education department with a 
         neat sketch indicating the various hierarchical levels.  
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